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[Affiliate Name]
Affiliate Appointment Letter
[Unit Name]
[Date]


*If the affiliate is a non-US citizen, STOP and fill out the university’s
Affiliate Appointment Letter for Non-US Citizens*

April 11, 2024

[Affiliate’s Full Legal Name]
[Street Address]
[City, State Zip Code]
[Affiliate Email Address]

Dear [Affiliate Name]: 

Upon the recommendation of [Faculty Supervisor Name], I am pleased to offer you an appointment as a [Affiliate Type – Academic or Non-Academic] in the [Unit Name]. The dates for this appointment are [Start Date] to [End Date]. During this appointment, you are expected to [Describe nature and location of research, instructional or other activities, interactions with USC faculty/staff/students, etc.] This affiliate appointment carries no compensation, no standing in regard to a regular faculty appointment, and no privileges with respect to tenure or voting. We are, however, pleased to provide [describe options such as office space, library access and specific equipment or other support services associated with the research activities.]

Academic affiliates involved in instruction and serving as the instructor of record for a course must meet SACSCOC credential requirements for teaching at the appropriate level as outlined in policy ACAF 1.20 Credential Verification for Instructors of Record.

Under policy approved by the Board of Trustees, depending on the duties and responsibilities associated with this appointment, this offer may be contingent upon the completion of a satisfactory criminal background check. Background check screenings are conducted by HireRight, an outside agency. Please reference UNIV 2.50 Affiliate Appointments for additional information. 

If you accept the terms of this appointment, please sign at the bottom of this letter, and return a copy to us as soon as possible. Thank you.

Sincerely,
 

[bookmark: _Hlk143763110][Unit Head Name]
[Unit Name]

I hereby accept the terms and conditions outlined above and agree to comply with all relevant University policies and procedures as outlined in University Policy UNIV 2.50 Affiliate Appointments.


 Signature:  _________________________________ Date:  _________________________
 	        [Affiliate Name]					    

[bookmark: _Hlk143763176]cc: 	Joel H. Samuels, Dean, College of Arts and Sciences
	[Name], Associate Dean of [Title]
	Ashley Maciaszek, Assistant Dean and Chief Financial Officer
	Sharon Heiligman, Director of Finance and Budget Operations
	LaTasha Robinson, Director of Human Resources & Faculty Affairs
Division of Human Resources, University of South Carolina
