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South Carolina HCM Queries for Department HR Contacts

This document outlines all queries available in PeopleSoft HCM for individuals with Department HR access. Due to security, there are several queries which are
only available at the College/Division or Campus level HR Contact level. If you need data that is not covered in this listing, please reach out to your
College/Division or Campus level HR Contact. Navigation: NavBar > Classic Home > Main Menu > Reporting Tools > Query > Query Viewer.

Refer to the Query Viewer Navigation job aid for additional information and system screenshots.
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FUNDING, ACCOUNTING, & COMBINATION CODES

Report Name: SC_HR_DEPT_EE_ACCTG_ROSTER_POS

Description: Review the funding allocation for currently active FTE, RGP, or TL employees.
Selection Criteria: N/A

Data: Data is real time

y Total X y
Row 1D REEIE]:DPTIH DeptID Position gl';f; Unit Name Eff Date éjooge Opar:ittmg Grade Acct DeptlD Fund Clazs Project ?ﬁf;te P%Iﬁ;'s Activity Distrb % ?falge?l A;:gl::t Max/Annual Fé_‘;tA P{';II;‘: S:‘I;iry ‘g}gt Opar;ittmg
1 0 100000 00004496 FTE SCCOL 02/22/2024 AM05 CLO002 BO7 51200 100018 A0001 104 100.000 69796 69796 101712.000 T PRI CLO02
2 0 100010 00082153 FTE SCCOL 06/16/2023 AH10 CLO0G2 BO5 51200 100010 A0DD1 456 100.000 45133 45133 T70054.000 N PRI CLO62
3 0 100010 00082628 FTE  SCCOL 07/01/2023 AH10 CLOG2 BO5 51200 100010 AQ001 456 50.000 54075 27037 T0054.000 N PRI CLOG2
4 0 100010 00082628 FTE SCCOL 07/01/2023 AH10 CLO063 B05 51200 628000 A0D01 601 50.000 54075 27037 70054.000 N PRI CL062
2 100019 00102309 FTE  SCCOL 06/16/2023 CB70 CLO002 BO5 51200 100019 A0D01 101 50.000 46275 23137 T0054.000 T PRI CLO02

Report Name: SC_HR_DEPT_TEMPS_ACCTG_INFO

Description: Review the funding allocation for currently active Temporary Employees.

Selection Criteria: 1) Employee Class, 2) Department ID. NOTE: Leave blank to pull data for all types of employees and departments.
Data: Data is real time

Actual

Row Employes ID er-_'_‘_’_"-"'d Dept ID RegTemp E’:‘;’l R“i-"'l'l‘_‘l'“’ Name E"r';li’u 0";’;'1""' Grade 'r;’:::'l}? Acct Fund Class Project :;;:_ p,CI_E’;:" Activity Distrb % Salary T""“Q'ﬁf‘li;‘;‘“"‘ salary L“‘;’:{’:“" E""”;:;:_" Ed  cuoviD Supervisor Name
i ¢ - y 2 SR payout 5 =
STU SCCOL SURA C S00 51400 ADDDT 101
2 STU SCCOL S00
3 STU  SCCol S00
4 TFC SCCoL BOO
5 5TU SCCoL 00 51400 A00D1 202
Report Name: SC_PY_COMBO_CODES
Description: All Active Combo Codes Detail
Selection Criteria: 1) Department ID, 2) Operating Unit, 3) Status. NOTE: Leave blank to pull data for all combo codes.
Data: Data is real time
Row SetD Process Group Eff Date Status GL Combo Code Descr Acct Dept ID Project Fund Class Operating Unit Cost Share PC Bus Unit Activity
uscot 01012018 A 9999 Suspense Account 00000 000000 00000 CLO0O
2 Uscol 07/012018 A A00000000001 CL001601000A0001601 51100 601000 A00D1 601 CLODY
3 USCol 07/012018 A A00000000003 AKD009 1100040001458 51200 911000 ADDD1 458 AK00O
4 USCO1 07/012019 A A00000000004 AKD00911030A0001101 51200 911030 AODD1 101 AKOOO
5 USCO1 07/012019 A A0D000000005 AKD00911031A0001101 51200 911031 AODD1 101 AKOOO
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EMPLOYEE PERFORMANCE MANAGEMENT SYSTEM (EPMS)

Report Name: SC_HR_EPMS_ANNUAL

Description: Review upcoming annual EPMS dates for FTE employees to ensure reviews are completed by deadline. Date fields are provided to pull upcoming

reviews based on a date range.

Selection Criteria: From Date and To Date (required), 2) Responsibility Code.

Data: Data is real time

UFP000
BFO00
SA000
EF000
CLoo2
CLog2

L= R
oo oo @

Row  Employee ID Empl Record Last Name First Name Operating Unit

Dept ID Dept Descr

985115  ATHLETICS COACHES
925020 ATHLETICS

951000 SAPALMETTO COLLEGE
925020 ATHLETICS

100000 GENERAL INSTRUCTION
100010 FACULTY SENATE

Job Code
UH14
UH14
UH14
UH16
AMOS
AH10

Grade
BOO
EO0O
EO0OD
BOO
BOT
BEO05

EPMS Review Dt
01/05/2024
01/1272024
01/16/2024
01/31/2024
02/01/2024
02/01/2024

Supervisor Name

# Days Before Due Date
-88
-81

-62
-61
-61

Report Name: SC_HR_EPMS_PROBATIONARY

Description: Review upcoming EPMS dates for employees in a Probationary Period to ensure reviews are completed by deadline. Date fields are provided to pull

upcoming reviews based on a date range.

Selection Criteria: From Date and To Date (required), 2) Responsibility Code.

Data: Data is real time

Row Employee ID Empl Record Last Name First Name Operating Unit Dept ID Dept Descr Job Code  Grade Supervisor Name Probationary Period Review Dt # Days Before Due Date
1 1 UNODOD 971000 UN PALMETTO COLLEGE UH14 E0O 01/02/2024 -91
2 0 EF000 925056 CAREER PLANNING CB80 BOT 02/05/2024 -57
3 C CLOO3 600200 ATHLETICS UH16 E0O 02/19/2024 -43
4 0 CLO10 620499 CONTROLLERS OFFICE AD25 B0G 0212212024 -40
5 0 CcLo17 601200 OFFICE OF CIVIL RIGHTS AND IX AH45 BEOT 02/29/2024 -33
6 0 cLo17 601200 OFFICE OF CIVIL RIGHTS AND IX AG40 E0G 03/05/2024 -28
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DUAL EMPLOYMENT

Report Name: SC_HR_DEPT_EXTERNAL_DUAL

Description: Listing active External Dual employees within your department(s).
Selection Criteria: N/A

Data: Data is real time

Employee Empl Job - Full/Part Stnd Empl Salary Last Asgn Expected End Days Before Dual Emp =
Haw D Record Name Deptib) Deptiescy Code gabjiiie Time Hrz/Wk Class Plan Start Date Expires SupeasoyName
A\, .,'\rf ] W i . N
1 1 500000 DLES LAW ENFORCEMENT & Jcag  L@WwEnforcement Officer 500 DLE  CLAS  01/01/2024  12/31/2024 273
SAFETY |
2 0 690000 015 LAWENFORCEMENT & 0 Law Enforcement Officer 500DLE  CLAS  04/01/2024 1213172024 273
3 2 690000 D=5 LAWENFORCEMENT & - yp9  LaW Enforcement Officer 500DLE  CLAS  03/01/2024  12/31/2024 273
B Y . _
4 1 590000 ghEETL\“ AUARESIAANS ey lLa"’ SMEEETER G 500 DLE  CLAS  01/01/2024  12/31/2024 273
A\, .,'\rf ] W i . N
5 t 590000 gﬁgr"{,‘ ENFORCEMENT& a0 ILE' v Enforcement Officer 500 DLE  CLAS  02(16/2024  12/31/2024 273

Report Name: SC_HR_DEPT_INTERNAL_DUAL
Description: Listing active Internal Dual employees within your department(s).
Selection Criteria: N/A
Data: Datais real time

Row Employee ID Empl Record Name Dept ID Dept Descr Job Code Job Title FullPart Time Stnd Hrs/Wk Empl Class Salary Plan Last Asgn Start Expected End Date Days Before Dual Emp Expires Supervisor Name
1 2 171006 PALMETTO PATHWAYS UGT0 Instructor P 10.00 DL UNCL 01/0872024 04/22/2024 14
2 1 941000 LAN PALMETTO COLLEGE AH20 Administrative Manager | P 10.00 DLI CLAS 05/03/2024 25
3 2 691000 UNIVERSITY POLICE DEPARTMENT JC40 Law Enforcement Officer IV P 5.00 DUI CLAS 1213172024 267
4 3 986105 INSTITUTIONAL EVENTS AND FACIL JD15 Security Specialist lll P 2.00 DU CLAS 06/30/2024 83
5 1 971000 UN PALMETTO COLLEGE UGT0 Instructor P 20.00 DLI UNCL 01/08/2024 05/01/2024 23

APPOINTMENT END DATES & ADDITIONAL PAY TRACKING

Report Name: SC_HR_MONITOR_END_DATES

Description: Monitor upcoming auto-terminations for current RGP, TL, and Temporary employees. Use this query to plan reappointment and rehire actions.
Selection Criteria: 1) Start and End Date (required), 2) Employee Class, 3) Salary Plan (classified, unclassified, etc.). 4) Responsibility code. NOTE: Leave Empl
Class blank to pull all types of employees.

Data: Data is real time

Row LastName FirstName EmployeelD DeptID Descr Empl Record RegTemp EmplClass AutoEndJob  Expected End Date  JobIndicator  Days Before End Date  Operating Unit Descriptio
1 180920 MDC PAPROGRAM 0R FTE N 0113172024 P -62 MC000 School of Medicine Columbia
2 115600 COMM SCIENCES AND DISORDERS 0T TSF Y 0410212024 P 0 CL034 Arnold School of Public Health
3 115000 ARNOLD SCHOOL OF PUBLIC HEALTH 1T TFC Y 04/02/2024 g 0 CLO34 Arnold School of Public Health
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Report Name: SC_HR_MONITOR_SUPPLEMENTAL_PAY
Description: Monitor end-dates on existing additional pay.

Selection Criteria: Earnings End Dates (From) and (To) (required).
Data: Data is real time

1

wn

Row

Empl Eiusin_esa

Name Employee ID Record Unit

0 5CCOL
0 SCUN

0 SCCOL
0 SCUPS

0 SC3AL

Dept ID OpEr:itting éjgge Job Code Title Position Reg/Temp
450001 CLOOB  AD25 m“‘””ta”t":sca'“”a'-‘"s" 00003903 R
971000 UNODD ~ AD32  Accounting/Fiscal 00123337 R

440000 CLOS6

981050 UP0OD

951000 SAQ00

Manager lll

AATS  Administrative Assistant 00090800 R

AATS  Administrative Assistant 00001962 R

Administrative Coordinator

AH10 |

00005352 R

Empl
Class

FTE

FTE

FTE

FTE

FTE

Full/Part Addtl Pay Addit Pay End - Earnings Ok to
Time Salary Effective Date Date Earnings Code Reason Combo Code Pay
. Mot
[+ 100 ( J01/ /. I A ADDDD( a8 Y
F 62000.00 04/01/2023 03/31/2024 23592 TSA Specified ADDODDD0O3338
F 87231.00 03/01/2023 02/29/2024 187.50 TSA o . ADDDDDD03871 Y
Specified

- 47 i . N Not AODAOT a0

F 34540.00 04/01/2023 03/31/2024 3350 TSA Specified A00000003338 Y

ey e =7 557 Not AT e

F 38848.09 01/16/2023 0111572024 73.37 TSA Specified A00000003917 Y

e . oy y . Not ADDAOBOOATIS Y

F 62063.00 04/01/2023 03/31/2024 208.33 SAP Specified A00000003795 Y

EMPLOYEE CONTACT INFORMATION

Report Name: SC_HR_EMERGENCY_CONTACTS
Description: Provides a listing of emergency contact information for current employees. Employees can update this information through employee self-service.
Selection Criteria: N/A
Data: Data is real time

Row

1

g L R

Dept ID UscID Empl Name

100000
100000
100010
100010
100010

Contact Name

Relation Prim Cntct Phone
(0] Y
o} :
8] Y
P X
LS B

Secondary Phone

Address 1

Address 2 City State Postal

Report Name: SC_HR_EMP_CONTACT_INFO
Description: Roster of currently active employees with their contact information. Employees can update this information through employee self-service.
Selection Criteria: N/A
Data: Data is real time

Row Dept ID Descr Name Address 1 Address 2 City State Postal Busn Cell Home County EMPLID
1 125300 ENGLISH Cayce sC 29033 Lexington
2 600200 ATHLETICS Cayce sC 29033 Lexington
3 925640 CHEMISTRY Blufiton sC 29910 Beaufort
4 500005 WORK MANAGEMENT Columbia sC 29205 Richland
5 160000 MDG SCHOOL OF MEDICINE GREENVI Easley 5C 29642
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EMPLOYEE JOB INFORMATION

Report Name: SC_HR_JOB_CURRENT_ALL_DATA V1

Description: Roster of Current Employees with basic job data.

Selection Criteria: 1) Reg/Temp is provided to select type of employee. NOTE: Leave blank to pull all types of employees into the report.
Data: Data is real time

) . , Actual Pay Expected
Employee  Empl § ... Acfion Reason  Business : Job . . Location tomp EMRlPay - FullFart  Job | Aetial Py gatary NI Supv  Sup ; Sind  Rate
Row EMROTes e Name FayStatus  EDate Action g Reason  poo ™" DeptlD  DeptDeser oo Job Title Fosition Location (G2 County Repfema c7F, 2Y, salaedibouly "™ | od, Saary (Bsceloury ‘R Grade Dateof Hire JobEnd gl T Email M| e
ORGANIZATIONAL nstrustorTog 1800 Richland
1 0 Actve  DU1/2020 HR  Hire scool sanizn 5, oo th 2 agan DU 0000287E 020 Hampton " FTE P12 S F P 26500 36500 CLAS BO4 0111372020 40,00 5C12
AND PROF DEV Coordinator | il -40
. . S ~ MEDICAL . s Medical V.A. Richland U - s WV [ . . .
z 0 Actve  DU1S2020 HR  Hire sccoL | iPRARy UHO1 Librarian 00081125 885 o = & FTE P2 S P 81280 81250 UNCL BOD  01/15/2020 40,00 5CO
SINESS Human Resourc 1acoa Richland
3 o Active 01082020 HIR  Hire 5CCOL 6 =35 aG15 ”:’;;E_ =soures 00005142 0268 Hamptan | T and q FTE P12 S F P 51500 51500 CLAS BOB  01/08:2020 40.00 5C12
HErEe Street o
and g
4 0 Actve  DFMBIZII0 HIR  Hire SCCOL 158000 LAW OFFICE UGT4 Assistant Professor 00002324 085 Technalogy R;c“"“j R FTE P8 S F P 81000 81000 UNCL BOD  07/18/2018 40.00 5CO
Sidg -
5 0 Actve 01182020 HIR  Hire SCCOL 125800 ITE‘ZT:"” UGT4 Assistant Professor  0DOD1882 102 ;i:i_;:? _"‘::'“j R FTE FPOB S F P 78200 79200 UNCL BOD  071/16/2020 40.00 SC8

Report Name: SC_HR_ACTION_SUMMARY
Description: Overview of employee actions which have been entered in the system for a specified date range.

Selection Criteria: 1) From and To Date (required), 2) Action, 3) Reason, 4) Department ID. NOTE: Leave all fields other than dates blank to pull data for all
actions and departments within specified date range.

Data: Data is real time

. . Years of Years of
Empl - Effective Job . - Empl Pay Full/Part Job Salary - Last Azsgn Expected Job
Row Employee ID Record Name Action Reason Date Dept ID Code Job Title RegTemp Class Group Time Indicator  Plan Grade Salary SStaEe u Sp Position # Start End Date
ervice Service
1 0 T neiea®™ 0612024 150115 AATS T [me ML ci2 F P CLAS BO4 51425 57 T0005334 06/25/2018  01/05/2025
2 6 glc‘:':;z FLSA Change 03/02/2024 150115 AH10 :GE'”Igaaor"le Ime g ML P12 F P CLAS B05 45133 0.0 TODOT051 03/01/2024  02/28/2025
3 0 gﬁ;‘;‘;g Posiion Update  02/16/2024 652000 AG35 {1ouctonTng [me , ML P12 F P CLAS BOS 51119 0.1 TODO7044 02/16/2024 02/15/2028
Position o frop . naqe  INStructorTng Time v 1 ClA 51 [ 00071 01121 317
4 0 Change  PosiionUpdate  02/01/2024 552000 AG35 coEPl T lmieg  TML P12 F P CLAS BO5S 45133 0.1 TO007043 02/01/2024 01/31/2028
- ) Employed Outside s Laboratory Time . . - y ; PP
5 0 Separation [ 50 03/12/2024 130100 ED45 20 P00 Lmteg  TML C12 F P CLAS BO6 57643 0.4 T0005288 10/16/2013
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EMPLOYEE COUNT

Report Name: SC_HR_HIRES_PER_MONTH

Description: Track the number of hires processed in a particular month or date range by employee class.
Selection Criteria: From and To Date (required).

Data: Data is real time

Row Dept 1D Descr FTE Classified Hires FTE Unclassified Hires RGP Hires Time Limited Hires Temp Staff Hires Temp Faculty Hires Student Hires
1 100000 GENERAL INSTRUCTION 1
2 100000 OFFICE OF THE PROVOST 1
3 100019 UNIVERSITY ADVISING CENTER ]
4 100022 MCHNAIR INSTITUTE 1
5 100022 MCNAIR INST ENTREPRENEURISM 2
6 100025 RULE OF LAW COLLABORATIVE 2 2 2

Report Name: SC_HR_EMPLOYEE_COUNT_BY_TYPE

Description: Provides a current count of employees by employee type by department.
Selection Criteria: N/A

Data: Datais real time

Row Dept 1D # of Classified FTE Employees # of Unclassified FTEs Total FTEs # of RGPs # of Time Limited # of Temporary Staff # of Temporary Faculty # of Students Total Employees
100000 1 0 1 0 0 0 0 2
2 100010 2 0 2 0 ] ] ] 0 2
3 100019 93 1 o4 0 ] 2 ] 0 96
4 100022 0 0 0 0 ] 4 ] 1 5
5 100025 1 0 1 11 0 1 0 3 16
Report Name: SC_HR_SABBATICALS
Description: Listing of Faculty who have taken Sabbatical Leave.
Selection Criteria: N/A
Data: Data is real time
Row 1D Rir;:ﬂcls:'rld Name SaIE]I:;aIgcal Rsl;tl;n Campus OU Operating Unit Dept ID Dept Description CJ;;JE Job Title USC Business Title CE:-:EEI Action Descr Comp Rate e ggﬁ;{ it Salarypigypanial
e PREPp - R . . N " Associate R e e Sabbatical Leave - ;
1 0 08/16/2023  05/16/2024 SCCOL CLOT1 College of Arts and Sciences 135400 CAS Geography UGTS e Associate Frofessor  FTE  popeno 55.00
e - - P . . " I o . Sabbatical Leave -
2 0 01/01/2022  05/16/2022 SCCOL CLOT1 College of Arts and Sciences 130200 CAS Chemistry and Biochemistry UGT6  Professor Professor FTE |- ey 0.00 0.0000
y
e P - e N . - . . Sabbatical Leave -
3 0 08/16/2019  01/01/2020 SCCOL CLOT1 College of Arts and Sciences 130100 CAS Biological Sciences UGT6  Professor Professor FTE  ColPay 0.00 0.0000
y
4 0 08/16/2022  09/16/2022 SCCOL CL038 Darla Moore School of Business 150119 DMSE Intenational Business UGTS ;fs%g:g”; Associate Professor  FTE EEI?';E‘;‘FE'L"""“'E' 0.00 0.0000
y
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AFFILIATES

Report Name: SC_HR_AFFILIATES_BY_DEPT

Description: Roster of active and/or inactive affiliates by department.

Selection Criteria: Active or Inactive. NOTE: Leave blank to pull data for all affiliates.
Data: Data is real time

Row D St';{‘;s Eff Date Last Name First Name Middle  Prefix Suffix Dept ID Dept Description (:J::e Job Code Description Fi’;‘i"" = A;Zig” olart E"’e;‘;: o E::f";b Exp[;:}’: dsgrﬁ:';ate R'i’::r' o FullPart indicator  Unit  SupvID
1 Inactive 05/13/2019 112000 COLLEGE OF NURSING UG70 Instructor 05/13/2019 08/11/2019 Y -1702 2P P SCCOL |
2 Inactive 05/16/2019 112000 COLLEGE OF NURSING VSUM Summer 05/16/2019 08/15/2019 Y -1698 2(F S SCCOL |
) CHEMISTRY & z
3 Inactive 03/16/2020 130200 BIOCHEMISTRY XNO5  Research Affiliate 04/01/2019  04/01/2019 03/31/2020 N -1469 OF P SCCOL |
" CHEMISTRY & -
4 Inactive 03/23/2020 130200 BIOCHEMISTRY XNO5  Research Affiliate 01/13/2020 01/13/2020 05/31/2020 -1408 OF P SCCOL |
5 Inactive 05/19/2020 130600 MATHEMATICS XNO5 Research Affiliate 04/01/2020 04/01/2020 06/30/2020 -1378 1F P SCCOL |

Report Name: SC_HR_PENDING_SUMMER_FORMS

Description: Provides key details on the Summer hire and the Summer Job Change eForms initiated for employees in the VSUM Summer job code that are

pending in the workflow.
Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.
Data: Data is real time

Row DT FamType  d O evaiby - Researeh | EMPLID EMPLRCD EmployesName Doptip SUPqpveer  Suftiger  EfRCve BGOSR ey SessionGode Number Hours Hours “Elzfg bor | |
1 562057 SUMMER_HIR Saved gg:;g?crh 0 115200 | 05/16/2023 08/15/2023 28431.00 0.00 40.00 8.00 66.00 04/10/2023 04/10/2023
2 562863 SUMMER_HIR Saved s::en;i:rh 0, 152300 ° 05/16/2023 05/19/2023 750.00 0.00 15.00 3.00 4.00 04/12/2023 04/12/2023
3 569543 SUMMER_HIR Saved g:?erzfcrh 0 100100 ! 05/16/2023 08/15/2023 0.00 0.00 0.00 0.00 66.00 04/28/2023 04/28/2023
4 570250 SUMMER_HIR Saved ﬁ:’;:;:;;n 0. 130100 ! 06/19/2023 07/29/2023 7500.00 382 303 3.00 10.00 0.00 30.00 05/01/2023 05/01/2023

Report Name: SC_HR_APPROVED_SUMMER_FORMS

Description: Provides key job data and funding information for active summer hires.

Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time

Row F?B'“ Form Type ?r”.?:rm:rr EMPLID EMPL_RCD [";""‘;5;“ Dept ID S“"‘;{)‘”m' 5“"2::‘:” [“Deacl‘;"e [”"Efa‘;‘;‘i"h ST';L::L ;:Tsruﬂoenr S{‘;ﬁ]’hsjl ﬁ:fu”!: Hiiﬂs E{ggrs AZS;E‘&Z{“ lnFiln;:gd Ap[')’;‘o;a‘ Distrb % Dpf,’:ltl‘”g DeptlD Fund Acct Class Unit Project  Combo Code

Research Code per Day Date
1 589275 SUMMER_HIR g;?el;ih 130600 07/16/2023 08/15/2023 15520.00 0.00 3750 7.50 22.00 06/09/2023 06/21/2023 100.000 CLOT1 130600 EN700 51300 202 USCIP 80000102 AD0000006984
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Report Name: SC_HR_SUMMER_TOTAL_COMP

Description: Provides the total current year summer comp on file for your employees as well as their 33.xx% limit and their FTE base salary.
Selection Criteria: EMPL ID. NOTE: Leave blank to pull all eForms.

Data: Data is real time

Row EMPLDID a8t N Firnt Nams Total Summer Comp 1% Base Pay (33.85 or 33.33) Base salary
1 9000 65895, 795001
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